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1. O6mue nonox«em&;ﬁi

1.1. Hacrosmee ITonoxeHue pa3paboTaHO B COOTBETCTBHH € Koucrurynueit PO, TpynoBsM
xomekcoM P@® Ne 197-®@3 ot 30.12.2001 r., denepaibHBIM 3aKOHOM P® "O6 wunpopMaluH,
HMHE(QOPMAIOHHBIX TEXHOJOTHAX H O samure uHGopMammn” Ne 149-@3 or 27.07.2006 .,
denepaTbHBIM 3aKOHOM P® "O mepcOHAIBHBIX naaHeX" Ne 152-@3 ot 27.07.2006 r., YkazoM
IIpesunenta PO «O6 yTBEpKACHAH MEPEIHA cBeneHnl KOHQUACHIMATIBHOTO XapakTepay Ne 188 ot
06.03.1997 r. ¥ OPYTHMHA HOPMATHBHBIMY IIPAaBOBHIMU aKTaMH.

1.2. Hacrosmee IlojoxeHue OIPEACNACT TOPIIOK 06paboTKH TEPCOHATBHBIX JAHHBIX
pa6otrukos MOY «OOULI Ne 10» (mamee OO) u rapaHTHA KOH(HICHIMAILHOCTH CBCICHHH,
IIPEIOCTABIAEMBIX pa60THanM paboToaTeto.

1.3. IlepcoHanpHBIE NaHHBIE OTHOCATCS K KaTE€ropui KoH(UIeHIMATBHOH HHGOPMAIIMH.
PesxiM KOHGUIEHIMAIBHOCTH TIEPCOHATBHBIX AHHBIX CHUMACTCA B ciIydasx 00e3MuMBaHus A 0
MCTeUeHHY 75 JIeT CpOKa XPaHEeHHUs, €CITA KHOE HE OTPE/ENICHO 3aKOHOM.

1.4. Hacrosimee [lonoxeHHE YTBEPXKAACTCA 1 BBOJIMTCS B JEWCTBHE IPUKA30M JUPCKTOPA 00
M sBIsieTcss 00S3aTENbHBIM Uil HMCIONHEHHs BCEMH pabOTHUKAMH, HMEIOMIMHA HOCTYI K
TIepCOHABHEIM JAHHBIM COTPYIHUKOB.

2. [ToHsaTHE ¥ COCTAB IEPCOHATNBHBIX JaHHBIX

2.1. TlepcoHanbHBIC JaHHBIE pabOTHHKA — HH(OpMAIuA, HeoOxoauMast paboTOHATeII0 B CBA3N
C TPYJOBBIMA OTHOIICHHSMH M KacCaiomuecs KOHKPETHOTO pa6otauka. Ilox uadopManueH o
paGOTHHKAX TOHUMAIOTCS CBEICHUS O dakTax, COOBITHSIX K OOCTOATENBCTBAX XKU3HU paboTHHKa,
[O3BOJISIONIHE UACHTHGUIIUPOBATDH €T0 THYHOCTE.

2.2. B cocTaB mepCcOHaIbHBIX JaHHBIX pabOTHHKA BXOJAT:

- agKeTHBIe U OuorpaduuecKue TaHHbIC,

- 06pasoBaHHE;

- CBEZICHMs O TPYAOBOM H 00IIIeM CTaxe;

- CBEJICHHS O COCTABE CEMBH;

- IACIOPTHBIE JAHHBIE;

- CBeJIEHHS O BOUHCKOM Y4ETE;

- cBeJIeHUS 0 3apabOTHOM IIaTe COTPYTHUKA;

- CBEJICHHUS O COIHAIBHBIX JIBIOTaX;

- CIIEIHAJIIBHOCTD,

- 3aHMMaeMasi J0JKHOCTB;

- HaIM4Ue CyIAMOCTEMH;

- aJ[pec MeCTa JKUTEIIbCTBA;

- ToMamHui TenedoH;

- MeCTO PaboThI WiIH yueObl WICHOB CEMbH M POCTBEHHUKOB,

- XapaKTep B3aUMOOTHOIICHUM B CEMBE;

- cofiepIKaHue TPYAOBOrO OroBOPa;

- COCTaB [EKJIApPHPYEMBIX CBEJICHHH O HATMIMA MaTePUAIbHBIX [IEHHOCTEH;

- COZIepKaHueE JIEKIIapAINH, [0/jaBaeMOH B HANOrOBYIO HHCIIEKIIHIO;

- TIO/TMHHAKY ¥ KOTIUU TIPUKA30B 11O JITIHOMY COCTaBy;

- TMYHbIE efla U TPYIOBbIe KHIKKH COTPYTHUKOB,

- OCHOBAHHS K IIPHKa3aM I10 JIAYHOMY COCTaBYy;

- Jena, coJIEpXKallie MaTepuaibl IO IOBBIMICHHMIO KBaTH(HUKALMHA M IEPEIONrOTOBKE
COTPY/IHUKOB, MX aTTeCTallkH, CIIy>KeOHBIM PacC/ieIOBaHUAM;

- KOIIUHM OTYETOB, HAIIPABISEMbIE B OpraHbl CTATHCTHKH.

2.3. JlaHHbIe TOKyMEHTHI SBIIAIOTCSA KOH(HIEHIUANBHEIMY, XOTS, YYUTBIBAA HX MacCOBOCTE H
eIMHOE MECTO 00pabOTKM U XPaHCHUA - COOTBETCTBYIOIIMI rpi( OrpaHMYCHHA Ha HUX HE CTABATCA.

3. O6paboTKa NEpCOHATBHBIX JAHHBIX

TloJ10/KeHHe 0 3aMATe MePCOHATBHBIX TAHHBIX
paGoraukos MOY «QOI Ne 10»



3.1. Iloxg 06paboTKoif MEPCOHATHHBIX JAaHHBIX paOOTHHKA IIOHUMAETCA IIOJTy4YCHHEe, XpaHEHHE,
KOMOMHUPOBaHUE, TIepeaya WK Jro00e APyroe MCIoIb30BaHUe IEPCOHANBHBIX JaHHEIX pabOTHHKA.

3.2. B memsx obecredeHns mpaB W CBOGOJ 4eJOBEKa M TIPaXXJaHWHA JUPEKTOP M €O
3aMECTUTENN IpHU 06p360TKe HepCOHaJ'IBHLIX JIAHHBIX paboTHUKA 00s3aHBI COOMIIONATh CIIENYIOIIHE
obmue TpeGoBaHuUs: | ;

3.2.1. O6paboTKa MepCOHANBHBIX JaHHBIX PaGOTHHKA MOXKET OCYIIECTBIATHCA HCKIIOYUTEILHO
B Lessx obecrieuenus: coOMIONCHNS 3aKOHOB M MHBIX HOPMATHBHBIX IPABOBBIX AKTOB, COIEHCTBUS
paboTHHKaM B pr;[oyCTpOHCTBe oOy4YeHWH W TPOABIXXEHHH IO CIyxOe, obecriedeHus JIUYHOM
6e30MacHOCTH pPabOTHHMKOB, KOHTPOJA KOJMYECTBA M KadecTBAa BBIIONHSAEMOH paboThl M
obecrieyeHns COXPaHHOCTH HMYIECTBA.

3.2.2. Tlpu ompenmeneHnu o0beMa U COIEpKaHUS 00pabaThIBAEMBIX IIEPCOHAIBHBIX NaHHBIX
paboTHrKa paboTomaTenh NODKEH pyKOBOACTBOBaThesi KoHcrmrynmed Poccuiickoit @enepamuy,
TpynosbiM KomekcoMm 1 HHBIMHU (eZiepaIbHBIMU 3aKOHAMH.

3.2.3. TlonydeHue mepCOHATBHBIX JAHHBIX MOXKET OCYILECTBIIATHCS KaK IIyTEM IPEACTaBICHUSA
HX CaMHM Pa0OTHHKOM, TaK U ITyTE€M IOITYYCHHUS UX U3 UHBIX HCTOYHUKOB.

3.2.4. TlepcoHasbHBIE JAaHHBIE CICAYET MOJMYdYaTh y HEro caMmoro. Eciy nepcoHanbHbIe TaHHbIE
pabOTHHKA BO3MOXKHO IIOJIYYUTh TOJNBKO Y TPEThEH CTOPOHEL, TO PAOOTHUK JOJDKEH OBITh YBEIOMIICH
00 9TOM 3apaHee M OT Hero JOJDKHO OBITh MOTyYeHO MHCBMEHHOE cornacue. Paboronarens J0DKeH
cooOImKUTs, pPabOTHHKY O IMelsSX, MNPeAnojiaraéMbix HCTOYHHKAaX M CHoco0ax —IOJy94eHus
MEPCOHATBHBIX JaHHBIX, a TaK XK€ 0 XapaKTepe MOJUICXKAIINX IOTyYEHHIO IEPCOHANBHBIX IaHHBIX U
IIOCJIEICTBUSAX OTKa3a pabOTHHKA JaTh MMCBMEHHOE COIJIACHE HA UX IOJTyYEHHE.

3.2.5. PaGoromarens He MMeET IpaBa MOJiydaTh W 0OpabaThIBaTh IEPCOHAIBHBIC IaHHBIC
paGOTHHKA O €ro MOJMTHYECKHX, PEJUTHO3HBIX U MHBIX yOXKICHUAX M JaCTHOM Xu3HH. B ciydasx,
HEIOCPEACTBEHHO CBA3aHHBIX C BOIPOCAMH TPYHOBBIX OTHOUICHHMH IaHHBIE O YaCTHOW JKU3HU
paboTHHKA (MHPOPMALHS O KUIHEAEATENHHOCTH B chepe CeMEHHEIX GBITOBBIX, IMYHBIX OTHOIIEHH)
MOTYT OBITB IOJIy4eHBI 1 00paboTaHbl pabOTOAATENEM TONBKO C €r0 IMCEMEHHOTO COTJIACHS.

3.2.6. Paboronarens He HMEET IPaBO MONy4aTh ¥ 00pabaThIBaTh NEPCOHANBHBIC TaHHbBIC
pabOTHHKA O €0 WIEHCTBE B OOIIECTBEHHBIX OOBEIMHEHHUIX MM €ro IPOQCOIO3HOM NEATENBHOCTH,
33 HCKIIFOUCHHUEM CITy4aeB, MPEeYCMOTPEHHbIX (enepaTbHbIM 3aKOHOM.

3.3. K obpaboTke, mepenade U XpaHEHHIO NEPCOHATBHBIX JAaHHBIX PabOTHHKA MOTYT MMETh
JOCTYI COTPYIHHKH:

- OyXranTepuu;

- aqmuaEcTparuu 00.

3.4. Wcnonp30BaHie MEPCOHANBHBIX JAHHBIX BO3MOXHO TOJIBKO B COOTBETCTBHH C ICTISIMHU,
OIIPEETUBIIAMH UX IOIy4EHUE.

3.4.1. TlepcoHanbHBIC JNaHHBIE HE MOLYT OBITh HCIIOJNBE30BaHbl B MENSIX MPUYNHEHHUS
MMYIIECTBEHHOTO W MODATBHOTO Bpeia TPakiaHaM, 3aTpPyJHEHHsS pealu3allid NpaB M cBOOO.
rpaxxaaH Poccuiickoit @enepanuu. Orpanndenue npas rpaxnal Poccuiickoit denepanuu Ha OCHOBE
HCIIONB30BaHKs HHPOPMAIMU 00 HX COLHMAILHOM POUCKOXKICHHH, O PacoBOH, HAIMOHAIBHOM,
S3BIKOBOM, PETMTHO3HOW M MApTUIHOM MPHUHAIEKHOCTH 3alPEIIEHO U KapacTcs B COOTBETCTBHU C
3aKOHOJATEIbCTBOM.

3.5. Ilepenaua mepCOHANBHBIX JAHHBIX paOOTHHKA BO3MOXKHA TOJBKO C COrJIachs pabOTHHKa
MK B CIIyYasx, MPsIMO IPEAYCMOTPEHHBIX 3aKOHOAATEIECTBOM.

3.5.1. Ilpu mepenave MEPCOHATLHBIX NaHHBIX pabOTHHKAa paboTOdaTeNh MOJDKEH COOIIOAATh
crnemyrone TpeboBaHus:

- He Coo0maTh MepPCOHANbHBIE NaHHbIE pabOTHHKAa TPEThell CTOpOHEe 0€3 MHMCBMEHHOTO
coryacus pabOTHHKA, 38 HCKIFOUCHHEM CIy4aeB, KOTAa 3T0 HEOOXOAUMO B LENAX MPEAYIPEKICHUL
YIPO3Bl XKH3HM M 3[0POBBIO PabOTHHKA, a TaKKe B CIydasX, YCTAaHOBIEHHBIX (erepalbHbIM
3aKOHOM;

- He Co0OIIaTh IIepCOHANBHBIE JaHHBIE pPa0OTHHKa B KOMMEpYeCKHX Hesix 0e3 ero
MIMCBbMEHHOTO COTJIACHS;

- OpPEeayNpEeNuTh JHI[, MOJYyYalOIIUX IIEPCOHANBHBIE JAHHBIE PAOOTHHKA, O TOM, YTO 3TH
JaHHBIE MOTYT OBITH MCIIONB30BAHEI JIMIIb B LEJIAX, /UL KOTOPBIX OHH COOOIIEHEI, U TpeboBaTh OT
STHUX JIMI[ MOATBEPXKIEHUS TOTO, YTO ATO IPaBUIO coOMoAeHO. JIuia, mosyJaromye IepCcoHalbHbIE
JaHHBIe pabOTHHKA, 00A3aHBI COONIONATH PEXHMM CEKPETHOCTH (KOH(HIEHIHMATbHOCTH). JlaHHOoe
TI0JIOXKEHNE HE PACIPOCTPAaHSETCs Ha OOMEH MepCOHAIbHBIMU JAHHBIMH PAaGOTHHKOB B NOPSIKE,
YCTaHOBJICHHOM (peliepaIbHBIMU 3aKOHAMH;



- paspemarb JOCTYNl K MEPCOHANBHBIM JIAHHEIM paGOTHHKOB TOJBKO CIELHATBHO
YIIOTHOMOUYEHHBIM JIUIIAM, OIPETIENICHHBIM PUKA3OM IO IIKOJIE, TIPX STOM YKa3aHHBIC JIMIa JOJDKHBI
HMETh IIPaBO IONyYaTh TOJIBKO TC TIepCOHATBHEIC JAHHBIE PAOOTHHKA, KOTOPHIC HEOOXOIUMBL JUIS
BBIIOIHEHNS KOHKPETHBIX QYHKIIUHI;

- He 3ampamuBaTh MHQOPMAIHMIO O COCTOSHHM 3/0POBBA paGOTHHUKA, 33 MCKIIOYEHUEM TEX
CBeJIeHH, KOTOPhIE OTHOCSTCS K BOIpPOCY O BO3MOMKHOCTH BHITIONHEHMST PAaOOTHHKOM TPYIOBOH
byHKIAH,

- mepelnaBaTh NEPCOHATBHBIC JAHHBIC pabOTHUKA NPEICTABHTEIAM pabOTHUKOB B IOPANKE,
ycraHoBnenHoM TpynosbiM KozexcoM, H OrpaHMYMBaTh 3Ty HMH(OPMAIMIO TONBKO TCMH
TepCOHATFHBIMA JaHHBIMH DAOOTHUKA, KOTOPHIC HEOOXOMMMBl Ul BBIIOJHECHUS YKa3aHHBIMHA
IIpeCTABUTEISIME UX byHKIMMH.

3.5.2. Tlepenaya mepcOHANBHBIX NAHHBIX OT JCPHKATEId WM €ro IpeICTaBUTENCH BHEIIHEMY
IOTPEOUTEIIO MOXKET JIOIyCKAaThCA B MUHMMATILHBIX 00BbeMax ¥ TOJBKO B IIEJISX BBHIMOMHEHHS 3a1at,
COOTBETCTBYIOMMX OOBEKTUBHON MIPUIMHE cbopa 3THX JaHHBIX.

3.5.3. Ilpu mepenade MEPCOHANBHBIX JAHHBIX paboTHHKa TIOTPEOUTENAM (B TOM dYHCIIC U B
KOMMEPUECKHUX IIeJIAX) 38 MPEEIIbI IIKOJIbI paboToaaTeNh He IOIDKEH COO0BIIATE TH JaHHbIE TPETheH
cropoHe 0e3 MICEMEHHOIO COITIacHs pabOTHHUKA, 33 HCKITIOYCHUEM CITy4aes, Koraa 51o HE0OX0MMO
B [eJISIX TIPeLyIPEeXNIEH s YTPO3BI KU3HA U 3[0POBBIO paboTHKKA WK B CIlydasX, yCTaHOBJICHHBIX
(hemepanbHBIM 3aKOHOM.

3.6. Bce Mephl KOHQUICHIMAIBHOCTH IPH c6ope, 06pabOTKe M XPAaHEHWH MEPCOHAIBHBIX
JAHHBIX COTPYIHHKA pAacIpOCTPaHAIOTCS KakK Ha GymMaxHBle, TaK X Ha OJICKTPOHHBIC
(aBTOMATH3MPOBAHHBIC) HOCUTENH uadopManum.

3.7. He nomyckaercs OTBEYaTh Ha BONPOCHL CBASAHHBIC C mepeadell IepCOHANBHOM
pH(bOPMAIUH 110 TeNeQOHY MK daxcy.

3.8. Xpanenue IepCOHATBHBIX JAHHBIX [IO0JDKHO MPOMCXOMUTE B HOpAIKe, ACKIIOYaIOmeEM UX
yTpaTy WK UX HEMPAaBOMEPHOE UCTIOIIB30BAHMC.

3.9. [Ipu IpUHATHX PENICHNH, 3aTPAruBAIOIUX HHTEPECHI paGoTHHKA, PabOTOAATENs HE UMEET
IIpaBa OCHOBBIBATHCS HA MEPCOHATBHBIX JAHHBIX paboTHHUKA, MOJTYYEHHBIX HCKIIOUMTCIBHO B
pe3yibTare HX ABTOMATH3UPOBAHHON OOpAGOTKH HIIM ONEKTPOHHOTO TOJIyHCHHA. PaGoTomarenb
YUMTHIBACT JUYHBIC Ka4eCTBa paboTHHKA, €T0 noGpocoBecTHBL 1 9 GEeKTUBHBIH TPYA.

4, JlocTyT K NEepCOHATBHBIM JTaHHBIM

4.1. BayTpenHnuii JocTyn (ZOCTYl BHYTPH OpraHd3alyn).

4.1.1. TIpaBo nocTyna K MepCOHATBHBIM JaHHbIM COTPYJHMKA HMEIOT:

- IUPEKTOP HIKOJIB;

- 3aMECTUTENIU JUPEKTOPA ;

- caM pabOTHHUK, HOCHTEIb JaHHbIX.

- JpyTHe COTPYIHHKH OPraHU3alliy Y BBIIOHCHHMI HMH CBOWIX CITyXKeOHBIX 00A3aHHOCTEH.

4.1.2. TlepedeHp JHLI, IMEIOMKX JOCTYII K [IEPCOHATBHBIM JIAHHBIM PaOOTHHMKOB, ONIPENCIISICTCA
IPHKa30M IUPEKTOPA IIKOJIBI

4.2. BaemHui JOCTYIL.

42.1. K unciry MaccOBBIX MOTpeOHMTeNeH NEPCOHANbHBIX JAHHBIX BHE OpraHM3aIMid MOXHO
OTHECTH TOCYJapCTBEHHEIE U HETOCYNapCTBEHHBIC (yHKUHOHANBHBIE CTPYKTYPBL:

- HAJIOTOBBIE MHCIIEKIUH;

- IPaBOOXPAHUTENbHBIC OPraHEl;

- OpraHbl CTATUCTHKH;

- CTpaxOBbIE areHTCTBA;

- BOGHKOMATHI,

- OpraHbI COIHAIBHOTO CTPAXOBAHU,

- IEHCHOHHBIE QOHIIBI,

- TI0Ipa3/ieNieHysl MyHUIUIIAIBHEIX OPTaHOB YIIPABIICHI,

4.2.2. Hay30pHO-KOHTPOIBHBIE OPTaHBl HMEIOT OCTYI k HHQOPMAIMH TOIBKO B chepe cBoei
KOMITETEHIIUH. :

4.2.3. OpraHu3aiyy, B KOTOpbIe COTPYAHUK MOXKCT OCYIIECTBILATH MEPEUUCICHUS JACHEKHBIX
cpeicTB (CTpaxoBBlE KOMIIAHWH, HErOCYAapCTBEHHBIC eHCHOHHBIE (OHIBI, ONAaroTBOPUTEIBHBIC
OpraHu3aliy, KPESIUTHBIE YUPEXKIEHHS), MOTYT MONY9HTh MOCTYIl K [EpPCOHAIBHBIM JTaHHBIM
paGoTHKKA TONBKO B CIIydae €ro MUCbMEHHOr0 pa3pelIcHus.

4.2.4. Jlpyrue opraHu3anuu.



CBeneHEsT 0 pabOTAIOMEM COTPYIHHKE WX yXe YBOIEHHOM MOTYT OBITH IPENOCTARICHEI
Jpyroit OpraHM3alM¥ TOJNBKO ¢ IIMCBMEHHOTO 3ampoca Ha ONaHKe OpPraHM3aluM, C NMPHIOXCHHEM
KOIIMH HOTApPHAIBHO 3aBEPEHHOTO 3asBICHHS PaOOTHHKA.

IlepcoHaIbHBIE JAHHBIE COTPYIHUKA MOTYT OBITh MPEAOCTABICHE! POJCTBEHHUKAM HIIH 1ICHAM
€r0 CEMbH TOJBKO C IHCBMEHHOTO pa3pelleHHs CaMOro COTpyTHHUKA.

B ciyuae pa3Boja OwIBINas cympyra (Cympyr) MMEKT IPaBO OOPAaTHTECS B OPTraHM3aluio C
IIMCHMEHHBIM 3aIIPOCOM O pa3Mepe 3apabOTHO IIATH COTPYAHKKA Ge3 ero Coryacus. (YK PO).

5. 3ammTa nepCOHANBHEIX JaHHBIX

5.1. Tlox yrpo3o#f MM OMACHOCTHIO YTPATHI MEPCOHANBHBIX JAHHBIX IIOHAMACTCA EMHHIHOC
WM KOMIUIEKCHOE, pealbHOe WM MOTEHIHAILHOE, aKTHBHOC HIH IIaCCHBHOC TIPOSBIICHHC
3JIOYMBIIUIEHHBIX BO3MOXKHOCTEH BHENIHMX WIM BHYTPEHHHMX HCTOYHHMKOB YrpO3bl CO31aBaTh
HeGIArONpHATHEIE COOBITHS, OKa3bIBaTh JNECTAOMIM3MpYIOLIee BO3JCHCTBHE Ha 3allHUIIACMYIO
uHGOpMAaIUIO.

5.2." Puck yrpossl moObM HHQOPMALHOHHEIM pPECYypcaM CO3NAOT CTHXHIHBIE OencTBus,
3KCTpEMAbHBIE CHTYalluH, TEPPOPUCTUYECKUE NCHCTBHS, aBapuil TEXHUYECKUX CPEICTB U JTUHUR
CBSI3H, IpyTHE OOBEKTHBHBIC 00CTOATENBCTBA, & TAKXKE 3aMHTCPECOBAHHBIC U HE3AaMHTCPCCOBAHHLIC B
BO3HMKHOBEHHUH YTpO3BI JIULIA.

5.3. 3amuTa MEepCOHANBHBIX IAHHBIX IPEACTaBIAET COOOM KECTKO periaMeHTHPOBAHHBIA |
JIMHAMAYECKH TEXHOJOTHMYECKUM IMporiecc, MpeAyNpeXIalolnii HapylICHHE JIOCTYIMHOCTH,
IEJIOCTHOCTH, IOCTOBEPHOCTH W KOH(UACHIMAIBHOCTH IEPCOHATBHBIX JAHHBIX H, B KOHCYHOM
cueTe, OOECIEUMBAIOMUI JOCTATOYHO HANEXKHYI0 0€30macHOCTh HH(pOpPMAlMK B mpouecce
YIPaBICHIECKOH U ydeOHOM JeATENbHOCTH IIKOJBL

5.4. 3amuTa IEpPCOHATBHBIX JAHHBIX PaOOTHHKA OT HEMPAaBOMEPHOIO WX HMCIOJB30BAHUA WK
yTpaThl Jo/DkHA GBITH ObeciiedeHa paboToMaTeNEM 3a CUCT €ro CPEJICTB B MOPSKE, YCTAHOBJICHHOM
¢enepaTbHBIM 32KOHOM. :

5.5. « BHYTpeHHSIA 3aluTay.

5.5.1. OCHOBHBIM BHHOBHHKOM HECAHKI[MOHMPOBAHHOI'O AOCTYyNa K IEPCOHAIBHBIM JaHHBIM
SBJISIETCS, KaK IIPABHII0, IEPCOHAN, paboTalomuil ¢ JOKyMEHTaMH 1 0asamy JaHHBIX. PernaMenTanis
JOCTyIia MepcoHaNa K KOHQHACHIHMAIBHBIM CBEICHUSIM, NOKYMEHTaM H Ga3aM JaHHBIX BXOIUT B
YUCIIO OCHOBHBIX HAIIPABICHHH OPraHM3alMOHHOW 3aIIUTHl MH(QOpMAlMH M MpEJHAasHAYCHA L
pasrpaHMYeHus TIOTHOMOYHH MEXIy PyKOBOAUTESIME U CHIEMAIMCTaMHA OpraHU3alliH.

5.5.2. Jna obecrmeuyeHNH BHYTPEHHEH 3allUTHl E€PCOHAIBHBIX JTAHHBIX paGOTHHKOB
HE00X0MMO COOIIOAATH Psifl MEp:

- OrpaHMYEHHE H pErJIaMEeHTAlys COCTaBa DPAaGOTHHKOB, (YHKIMOHANBHBIE 00s13aHHOCTH
KOTOPBIX TPeOYIOT KOH(HICHIMAIBHBIX 3HAHUH;

- cTporoe wu30MparelbHOe W OOOCHOBAaHHOE PACHIpPENCICHHE IOKYMEHTOB H uHpopManuu
MEXIy paOOTHUKAMU; ‘

- palHOHANBHOE pasMelleHrHe pabouhX MECT pabOTHHKOB, IPH KOTOPOM HCKIIHOYaloCh 05l
GeCKOHTPOIBHOE MCIIONBE30BaHKE 3alUIIaeMOoi HH(pOopMalny;

- 3HaHHe PaOOTHHUKOM TpeOOBaHMI HOPMATHBHO — METOJUYECKHMX NOKYMEHTOB IO 3aIllMTE
uH(OpMaNUK U COXPAHEHUH TalHBI,

- HamMuMe HeoOXONUMBIX YCIOBHH B TOMEIEHMH IS PaboThl C KOH(GHICHIMATbHBIMHA
JOKyMEHTaMH4 U 0a3aMH JaHHBIX;

- OIIpesieleHHE M perjlaMeHTaIs COCTaBa pabOTHMKOB, HMEIOIIMX IIPaBO JOCTYIIa (Bxoma) B
[OMEIIEHHE, B KOTOPOM HAaXOAUTCS BEIYMCIMTEIbHAS TEXHUKA,

- OpraHU3allus IOPsIKa YHUYTOXKEH S HHPOPMAIIHIL,

- BOCIIHTATEeNbHAS U Pa3bsICHUTENbHAS paboTa ¢ COTPYIHUKAMH MIKOJIBI IO MPEAYIPEKACHHIO
yTpaThl EHHBIX CBEACHUH IIpH paboTe ¢ KOHQUACHINANIBHBIMY JOKYMCHTAMH.

5.5.3. 3amura nepCcoOHATBHBIX JaHHBIX COTPYIHUKA Ha SJIEKTPOHHBIX HOCHTEIIIX.

Bee manky, copepiKaliie IepCOHANbHBIE NAHHBIE COTPYNHHKA, MOJDKHBI OBITH 3alIAIICHBI
1apoJieM, KOTOPBI co00IaeTcs TUPEKTOPY MIKOMIBI M €T0 3aMECTUTENSAM.

5.6. « BHEIIHsIS 3a1UuTay.

5.6.1. Jlng 3amuThl KOHQUICHIMAILHOH uHGOPMAIH CO3JAIOTCA  IIENICHATIPABICHHBIC
HeOIArONpHATHEIE YCJIOBHS ¥ TPYAHONIPEONONMMBIC MPEMATCTBUA JUIA JIHIQ, IbITAIOMICrocs
COBEPIINTH HECAHKIMOHMPOBAHHBIL JOCTYN H OBJajcHHe HH(bOpMAIHew. [lensio U pe3yIbTaTOM
HECAHKIOHUPOBAHHOTO JOCTYNA K HH(POPMALMOHHEIM PECYPCaM MOXKET OBITh HE TOJIBKO OBJIANCHHC



[ICHHBEIMM CBEICHUSMH U HX MCIIOJB30BAHHE, HO M MX BHIOW3MCHEHHUE, YHHYTOXCHHE, BHECCHHC
BHpYCa, IIOIMEHa, (paTbCHpUKAKs CONECPKaHU PEKBU3UTOB JOKYMCHTA H JIP.

5.6.2. TIox MOCTOPOHHMM JIMIIOM MOHMMAETCA JIF000e IO, HE HMEIOMIEE HEMOCPEICTBEHHOTO
OTHOIIEHNS K JESTENHHOCTH HIKOJIBI, IIOCETUTEIH, PAOOTHUKM JPYTMX OPraHU3allHOHHBIX CTPYKTYP.
I[ToCTOPOHHNE NUIA HE JOJDKHBL 3HATh PACTIpelieNeHne QyHKIMH, pabourie MPOLECCH, TEXHOIOTUIO
cocTaBIIeHHs, 0(OPMIICHHS, BEIEHHs i XPAHEHHs TOKYMEHTOB, Jell i pab0ovuX MAaTEPUATIOB.

5.6.3. Jlns obecrieyeHys: BHEIIHEH 3aUThHI IEPCOHANBHBIX JAHHBIX COTPYHUKOB HEoOX0aUMO
co0IoIaTh Pl MEp: ;

- IIOPSIIOK IPHEMa, y4eTa i KOHTPOJIA JeATENbHOCTA OCSTUTENeH;

- IIPOIYCKHOM PeXUM OpraHU3alKK;

- y4eT ¥ MOPSIIOK BBIAAYH YIOCTOBEPCHHH;

- TEXHHYECKUE CPENICTBA OXPaHbl, CHTHAIM3ALUH;

- TpeGoBaHUs K 3aIuTe HHPOPMAIMH IIPH HHTEPBBIONPOBAHIH U cobeceIOBaHUsX.

5.7. Bce numa, CBS3aHHBIE C MONydYeHHEM, 0OPabOTKOH M 3alUTOM NEPCOHAIBHBIX NaHHBIX,
0GS3aHbI TO/IIHCATH 00S3aTeNBCTBO O HepasT/IAIleHAH IePCOHATPHBIX IAHHBIX PAOOTHHKOB.

5.8. TIo BO3MOXHOCTH IIEPCOHAIBHEIE JAHHbIE 00€3THIMBAOTCS.

5.9. Kpome Mep 3amiMThl MEPCOHANBHBIX J@HHBIK, YCTAHOBJCHHBIX 3aKOHOAATEJLCTBOM,
paGoTonaTeny, pabOTHUKM ¥ UX MPEICTABUTENIH MOTYT BBIpa0ATHIBATH COBMECTHBIC MEPBI 3alIUTHI
IIEPCOHATBHBIX JAHHBIX PAOOTHUKOB.

6. IIpaBa 4 00s13aHHOCTH pabOTHHKA

6.1. akpenneHue npas paGOTHHKA, PEIIAMEHTHPYIOMIUX 3aIIUTy €T0 MEPCOHATBHBIX NAHHbIX,
obecreunBaeT COXPAHHOCTD MOJHOM U TOYHOH HHYOPMALIHH O HEM.

6.2. PaGOTHMKH W KX IPEACTABATENM IOJDKHEI OBITH O3HAaKOMIJICHBI MO pacmlucKy ©
JOKYMEHTaMH IIKOJNBI, YCTaHABIMBAIOMUAMH IIOPAIOK 00paboTKH IEPCOHAIBHBIX  JaHHBIX
pabOTHHKOB, a Takke 00 UX IpaBaX i 00S3aHHOCTSX B 3TOH o0mnacTH.

6.3. B meisix 3alMThl EPCOHATBHBIX JAHHBIX, XPAHSIIUXCS Y paboroznatens, pabOTHUK UMEET
IIPaBo: '

- Tpe6OBATH HCKITIOUEHNS W MCIIPABJICHHS] HEBEPHBIX MM HETIOHBIX [IEPCOHATBHBIX IAHHBIX.

- Ha cBOGOIHBINM GeCIUTATHBIA JOCTYI K CBOMM IEPCOHANBHBIM JaHHBIM, BKIJIIOYAS IPaBo Ha
TIONTy4YeHHe Komuit IF000# 3aIucH, CoepKaliell MepCOHANbHBIC TaHHbIC,

- [IepCOHANBHBIE JAHHbBIC OLCHOYHOIO XapaKTepa JOIMOIHUTE 3aiBICHUCM, BRIPAXKAIOIINM Cro
COOCTBEHHYIO TOUKY 3PEHHS,

- OTIPEJIENATh CBOKX HPEACTABUTENEH IS 3aIIUThl CBOUX MEPCOHAIBHBIX TAHHBIX;

- Ha COXpaHEHHME U 3aIlATY CBOCH JIMYHON M CEMEHHON TaHHbL

6.4. PaboTHuK 00s13aH:

- mepemaBaThb pabOTONATeNIO MIM €ro IPEJICTABUTENIO  KOMIUIEKC —JOCTOBEPHBIX,
JTOKYMEHTHPOBAHHBIX TIEPCOHANBHBIX JAaHHBIX, COCTaB KOTOPBIX YCTaHOBJICH TpymoBEIM KOIEKCOM
PO®.

- CBOEBPEMEHHO cOO00IIaTh paboToAaTeNO 00 H3MCHEHIH CBOMX MEPCOHATBHBIX JTAHHBIX

6.5. PaGOTHUKH CTAaBAT paboTOHaTeNs B HM3BECTHOCTh 00 H3MEHEHHH GaMMIIMU, HMEHH,
OTYECTBa, NaThl POXKICHHS, YTO MOJYd4aeT OTPaKEHWE B TPYHAOBOH KHIKKE HAa OCHOBAHHH
TIpeNCTABIEHHBIX NOKYMEHTOB. IIpn HEOOXOAMMOCTH H3MEHSIOTCS NaHHBIC 06 00pa3oBaHMH,
npodeccun, CrelHaIbHOCTH, IIPUCBOCHIN HOBOTO paspsana u mp.

6.6. B LeSIX 3AIIUTHI 9ACTHON SKH3HH, TMYHOM ¥ CeMEHHOH TaiHbl PaOOTHHMKH HE NOJIKHBI
OTKa3hIBATLCA OT CBOETO HpaBa Ha OOpabOTKy MEPCOHAIBHBIX NAHHBIX TOJBKO C HMX COrJacHs,
TOCKOJIBKY 9TO MOYET TIOBJIedb IPHUMHEHHE MOPATBHOr0, MaTEPHAIILHOTO BPE/a.

7. OTBETCTBEHHOCTh 3a pasIialleHue KoH(GUICHIMATbHOH HHGOPMAIHH, CBSI3aHHOH C
[EPCOHATBHBIMHE JAHHBIMH

7.1. IlepcoHanpHas OTBETCTBEHHOCTh — OJHO M3 TIJIABHBIX TpeOOBaHUHA K OpraHU3alluH
DYHKIHOHMPOBAHMS CHCTEMBI 3aIIUTHl MEPCOHATBHOM uaGopMaId U 00A3aTeNbHOE YCIOBHE
obecrieyeHust 5P PEKTUBHOCTH STOH CUCTEMBI.

7.2. IOpumwueckne u (u3MUECKHWe JHI@A, B COOTBETCTBHH CO CBOUMH IIOJHOMOYHAMH
prazeompe HHQOpMAnWed O rpaxIaHaX, IONyYaoIle W HCIONB3yIomue €¢, HECyT
OTBETCTBEHHOCTh B COOTBETCTBHH C 3aKOHOJATENbCTBOM Poccuiickod Qenmepanuy 3a HapyIICHHC
peKEMa 3aIUThL, 00paGOTKU 1 IIOPSAIKA HCTIONB30BAHHS STOK uHGbOpMalHH.

7.3. PyKOBOAMTENb, Pa3peIIAOIIUi TOCTYNl COTPYIAHUKA K KOHQUICHIHATEHOMY JIOKYMEHTY,
HECET IIEPCOHATBHYIO OTBETCTBEHHOCTD 3@ TAHHOE Pa3peIleHHe.



7.4. KaxIpli COTPYNHHK OpraHM3alliM, MOSyYarolUi st paboThl KOHGUIECHIMATbHBIA
JIOKYMEHT, HeCeT  COUHOJNMYHYIO  OTBETCTBEHHOCTh 32  COXPaHHOCTb  HOCHTENd U
KOH(UICHINAITEHOCT UHGOPMAIIHH.

7.5. JIuna, BUHOBHBIE B HAapyIICHHH HODM, PETYIHPYIOIIUX HONydYeHHe, 00pabOTKy U 3alIUTy
IEPCOHANBHBIX JaHHBIX PAaOOTHHKA, HECYT AMCHHUIUIMHAPHYIO, aAMUHHCTPATHUBHYIO, PaXIaHCKO-
TIPABOBYIO HMJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (pelepaibHBIMU 3aKOHAMU.

7.5.1. 3a HeWCHONHEHWE WIM HEHAIUIeKallee HCIONHEHHEe DPabOTHMKOM IO €ro BHHE
BO3JIOKEHHBIX Ha HErO OOS3aHHOCTEH II0 COOJIONEHHIO YCTAHOBICHHOTO MOpAAKa paboThl €O
CBEICHUSIMH KOHQHICHIIMATHHOTO XapakTepa paboToAaTelb BIPABEe MPUMEHSTH IIPENyCMOTPEHHBIC
TpynoseiM KomekcoMm TUCHUILIMHAPHEIE B3LICKAHHUS.

7.5.2. JIOJDKHOCTHBIE JIMIla, B 00S3aHHOCTh KOTOPBIX BXOAUT BEJCHUE MEPCOHAIBHBIX TaHHBIX
COTPYIHHKA, OOs3aHBl O0ECIEYUTh KaKIOMy BO3MOXXHOCTH O3HaKOMJICHHMsA C JOKYyMEHTaMH H
MaTepHanaMy, HEIMOCPEICTBEHHO 3aTpardBalONIMMK €ro IpaBa M CBOOOIBI, ©CIM HHOE HE
TIpeIyCMOTPEHO 3aKoHOM. HempaBoMepHbIit 0TKa3 B IPEIOCTaBIeHHA COOPAHHBIX B YCTaHOBICHHOM
IOpsifKe JOKyMEHTOB, OO HECBOEBPEMEHHOE IIPEAOCTABIEHHE TAKMX NOKYMEHTOB HIIM HHOM
uHGOPMAIMK B CIIydYasX, NPELyCMOTPEHHBIX 3aKOHOM, JHOO TNpPENOCTABJICHHE HENONHOH WK
3aBEIOMO JIOXKHON HMH(DOpPMAIlMKM — BIleUeT HAJOXEHHE Ha JOJDKHOCTHBIX JIAI afMHHHCTPAaTHBHOIO
mrpada B pazmepe, onpenensieMoM KogekcoM 00 aqMUHUCTPATABHBIX IPABOHAPYIICHHUAX.

7.53. B coorBerctBum ¢ I'paxmanckum KozxexkcoMm nmiia, HE3aKOHHBIMH METOAAMH
IONy4YHBIIHE HMH(POPMAIMIO, COCTABISIOILYIO CIyXeOHylo TaliHy, 00s3aHBI ~BO3MECTUTDH
IpHYMHEHHbIE YOBITKY, TIPHYEM Takasl e 00S3aHHOCTh BO3JIaraeTcs ¥ Ha pabOTHHKOB.

7.5.4. YroJ0BHAs OTBETCTBEHHOCTD 33 HapyIIeHHE HEMPUKOCHOBEHHOCTH JACTHOH JKU3HH ( B
TOM YHCJIE HE3aKOHHOE COOMpAaHHe WM pPaclpOCTpaHEHHE CBEINCHMH O YaCTHOM XXU3HH JIMIIA,
COCTABJISIFOIIETO €ro JIMYHYIO MM CEMEHHYIO TaifiHy, 6e3 ero cornacus), HeMPaBOMEpPHBIH JOCTYI K
OXpaHgeMOM 3aKOHOM KOMITBIOTEPHON HH(OpMAIlMH, HENPaBOMEPHBIA OTKa3 B IPENOCTABICHUH
COOPaHHBEIX B YCTAHOBJIEHHOM IIOPSIKE JTOKYMEHTOB M CBEACHHUM (€CIHM OTH ACSHUSA NPUIMHUIMA BPEX
IpaBaM ¥ 3aKOHHBIM HHTEpecaM TIpakKJaH), COBEPUICHHbIC JHIOM C HCIOIb30BAHHEM CBOCTO
CITyX€eOHOr0 MOJIOKEHUS Haka3piBaeTcesl mrpadoM, 1100 JIHIICHHEM MTpaBa 3aHUMAaTh ONIPEICICHHbIC
JOJDKHOCTH WM 3aHHMAThCS OIPE/IeTeHHON NeATeNbHOCTBIO, MO0 apecToM B cooTBeTcTBUU ¢ YK
PO®. ‘

7.6. HenmpaBOMepHOCTh JE€STENHHOCTH OPraHOB TOCYNAPCTBEHHON BIACTH W OPraHU3AlMH IO
c60py 1 HCIOB30BAHMIO IEPCOHANBHBIX JAHHBIX MOXET OBITh YCTAHOBJIEHA B CY/ICOHOM MOPSIKE.



